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EL District Plan 
Cover Sheet
	Local Education Agency (LEA) Name:

	
	

	LEA Contact for ELs:

	Name:  
	Signature:  

	Position and Office:  
	Email Address:  

	Telephone:  
	Fax:  

	|_|  
	Check box if LEA receives Title III Funds    



	Assurances

	The LEA will:

	|_|
	Assure that the LEA consulted with teachers, school administrators, parents, and, if appropriate, education-related community groups and institutions of higher education in developing the plan

	|_|
	Assure that all teachers in any language instruction educational program for limited-English proficient students that is funded with any source of federal funds are fluent in English, including having written and oral communication skills

	|_|
	Assure that all schools in the LEA are in compliance for serving English language learners (ELs)

	|_|
	Assure that all individuals used as translators or interpreters are fluent in the language they are translating.

	|_|
	Assure ELs have equal access to appropriate categorical and other programs and are selected on the same basis as other children


	(The following assurances apply only to LEAs that receive Title III funds)

	|_|
	Assure that the LEA has a process for parents to waive Title III Supplemental Services.

	|_|
	Assure that the LEA has a non-public school participation plan.

	|_|
	Assure timely and meaningful consultation with private school officials regarding services available to ELs in non-public schools that are located within the geographic boundaries of the LEA

	




	EL Program Administrator
	
	Signature
	
	Date

	

	
	


	
	

	LEA Superintendent
	
	Signature
	
	Date




	EL Advisory Committee Signatures



















Comprehensive English Learner District Plan
Each LEA in Alabama must develop and implement a Comprehensive EL District Plan, in accordance with Section 3116 of Title III of the No Child Left Behind Act of`2001, for serving students who are limited-English proficient and immigrant students, where one or more students are determined to need support. The LEA is required to have a Comprehensive EL District Plan whether or not the LEA currently has ELs enrolled and regardless of Title III eligibility.  
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]The Comprehensive EL District Plan should address each aspect of the LEA’s program for all ELs, at all grade levels, and in all schools in the school system.  The Comprehensive EL District Plan should contain sufficient detail and specificity so that each staff person can understand how the plan is to be implemented and should contain the procedural guidance and forms used to carry out responsibilities under the plan.

To facilitate LEA compliance and the Alabama State Department of Education (SDE) review of the plan, LEAs will develop the Comprehensive EL District Plan using the template included at the end of the checklist. LEAs are encouraged to use the 
EL Policy and Procedures Manual when developing and revising the plan for a clear understanding of the requirements for serving ELs. The EL Policy and Procedures Manual was developed by the Alabama State Department of Education and is available for downloading at www.alex.state.al.us/ell/ 



	Section II Checklist 

	AT A MINIMUM 
THE LOCAL EL DISTRICT PLAN MUST

	A. INTRODUCTION

	1) Include the LEA’s educational theory and goals for its program of services.


	B. IDENTIFICATION AND PLACEMENT PROCEDURES

	1) Include the LEA’s procedures for implementing the EL Advisory Committee.


	2) Include the LEA’s methods for identifying and assessing the students to be included in the English language instruction educational program. The following components must be evident in the plan.
· Home Language Survey
· WIDA-ACCESS Placement Test (W-APT) 
· EL Committee Placement


	3) Include the LEA’s method and procedures for exiting students from the English language instruction educational program and for monitoring their progress for a period of at least two years, and at a minimum, follow SDE exiting requirements for ELs. The State established exit criteria a composite score of 4.8 on the ACCESS for ELLs® English language proficiency test.


	C. PROGRAMS AND INSTRUCTION 

	1) Describe the programs and activities that will be developed, implemented, and administered to ensure that ELs acquire academic language as part of the core ESL program.  
· Process the district uses to conduct a comprehensive needs assessment
· Rationale for selecting the particular ESL program/s and how they are based on scientific research


	2) Describe how language instruction educational programs will ensure that ELs develop English proficiency. 
· Practice of continuous improvement and use of data to improve the rate of language acquisition for ELs 
· Support the LEA provides each school with respect to continuous improvement practices
· LEA integration of the World-class Instructional Design and Assessment English language proficiency (WIDA ELP) standards with the curriculum
· Teacher integration of the WIDA ELP Standards in lesson plans


	3) Include the specific components of the LEA’s program of English language acquisition and academic services for ELs.


	4) Describe the grading and retention policy and procedures; ELs cannot fail or be retained if language is the barrier.


	5) Include the specific staffing and other resources to be provided to limited-English proficient students under the LEA’s English language instruction educational program. As with other instructional personnel, ESL staff must be qualified with academic preparation in English-as-a-second-language, as stipulated in the 1991 Office of Civil Rights (OCR) Memorandum.
· Qualified personnel (ESL licensure)
· ESL staff development
· Content teacher and administrator staff development


	6) Describe how the LEA will collect and submit data in accordance with SDE requirements.
· How schools are trained to use STI or INOW to code ELs and enter reliable and accurate data 


	7) Include the LEA’s method for evaluating the effectiveness of its program for limited-English proficient students (including those enrolled in non-public schools) 
· LEA engagement in the continuous improvement cycle


	8) Include LEA’s method of identification and referral of ELLs to Special Education. Note that the Individual English Language Plan must describe how the school will communicate with the child and parent in their native language.  


	D. ASSESSMENT & ACCOUNTABILITY

	1) Describe how the LEA will encourage and hold schools accountable for annually measuring the English proficiency of limited-English proficient students and for participating in the state-administered testing program.
· Coordination with the LEA Student Assessment Director
· Communication of assessment and accountability requirements to schools


	2) Describe how the LEA will hold schools accountable for meeting proficiency and Annual Measurable Achievement Objectives (AMAOs).
· Monitoring and evaluating school engagement with continuous improvement plan


	E. PARENT INVOLVEMENT

	1) Describe how the LEA will promote parental notification and parental and community participation in programs for limited-English proficient students. 
· Eight requirements for parent notification regarding program placement
· Separate notification to parents regarding failure of the LEA or school to meet Annual Measurable Achievement Objectives (AMAOs) within the specified 
time limit








	F. TITLE III SUPPLEMENTAL SERVICES

	This section should be completed if the LEA receives Title III supplemental funds.

	1) Describe how the LEA uses Title III funds to supplement the core ESL program.

	2) Describe the method the LEA uses to initiate contact with non-public school officials to engage in timely and meaningful consultation regarding services available to ELs in non-public schools that are located within the geographic boundaries of the LEA.
· How ELs are identified
· How needs of ELs are identified
· How, when, where, and what services will be provided
· How the services will be assessed
· The amount of funds/services available


	

	



































	
	




	Section III LEA Template

	LEA COMPREHENSIVE ENGLISH LEARNER 
DISTRICT PLAN TEMPLATE

	Section A: Introduction and Educational Theory and Goals

	






	Section B: Identification and Placement Procedures 

	1) Procedures for implementing the EL Advisory Committee







	2) Methods for identification and placement 

	

	3) Procedures for exiting students from the ESL Program and monitoring progress

	






	Section C: Programs and Instruction

	1) Programs and activities that will be developed, implemented, and administered to ensure ELs acquire academic language as part of the core ESL program

	










	2) How the ESL program will ensure that ELs develop English proficiency

	



	3) Specific components of the LEA’s ESL program

	

	4) Grading and retention policy and procedures

	

	5) Specific staffing and other resources to be provided to ELs through the ESL program

	

	6) Method for collecting and submitting data

	

	7) Method for evaluating the effectiveness of the ESL program

	

	8) Method of identification and referral of ELs to the Special Education Program

	



	Section D: Assessment and Accountability

	1) Method for holding schools accountable for annually measuring the English proficiency of ELs and for participating in the state-administered testing program

	







	2) Method for holding schools accountable for meeting proficiency in academic achievement (AMOs) and Annual Measurable Achievement Objectives (AMAOs)

	

	Section E: Parent Involvement

	1) Methods for promoting parent involvement activities to help improve student achievement

	

	2) Methods (in a language they can understand) for notification requirements for ELs students regarding 
· EL identification and placement and 
· Separate notification for the LEA or school’s failure to meet AMAOs


	

	Section F: Title III (To be completed if the LEA receives Title III supplemental funds)

	1) Use of Title III funds to supplement the core ESL program

	




	2) Method the LEA uses to initiate contact with non-public school officials to engage in timely and meaningful consultation regarding services available to ELs in non-public schools that are located within the geographic boundaries of the LEA (if applicable)

	




	Section E: Appendix  (Required documents are Home Language Survey, Parent Notification Letters, and Title III Supplemental Services Waiver Letter; the LEA may include any other related documents)



