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SUPPLEMENTAL EDUCATIONAL SERVICES TOOLKIT


OVERVIEW
The No Child Left Behind Act of 2001 (NCLB) is based on four principles:  (1) stronger accountability for results, (2) increased flexibility and local control, (3) expanded options for parents, and (4) an emphasis on teaching methods that have been proven to work.  The purpose is to ensure that all children have fair, equitable, and significant opportunities to obtain high-quality education and, at a minimum, reach proficiency on challenging state academic achievement standards and state academic assessments.

NCLB provides an opportunity for parents whose children attend a Title I school identified for School Improvement for Year 2 or higher to have access to free tutoring in the form of supplemental educational services (SES).  Eligible students are all students in school improvement schools from low-income families.  If sufficient funds are not available to serve all eligible children, an LEA must give priority to the low-achieving eligible students and should use professional judgment in applying criteria that is fair and objective to determine which students are the lowest achieving as stated in the U. S. Department of Education (USDOE) Supplemental Educational Services Non-Regulatory Guidance, January 14, 2009, Sections F-1 and -3.  These services, provided before or after school, are in addition to the instruction these students receive during the school day.

I.  Responsibilities of the Alabama State Department of Education  
 	  
NCLB requires the Alabama State Department of Education (SDE) to identify entities to serve as qualified SES providers; for-profit, non-profit, faith-based organizations; institutions of higher learning; private schools; or public schools through a rigorous application process.  An SES provider list is available on the SDE Web site at www.alsde.edu click on eGAP, Document Library, scroll down to the Title I School Improvement Section.

· Identify schools for which supplemental educational services are required.

· Develop and apply objective criteria to potential providers that are based on a demonstrated record of effectiveness in increasing academic proficiency.

· Maintain a list of approved providers across the state, by school district, from which parents may select providers.

· Promote maximum participation by supplemental educational service providers to ensure that parents have as many choices as possible.

· Monitor the quality and effectiveness of the services offered by approved providers.

· Develop, implement, and publicly report on standards and techniques for monitoring the quality and effectiveness of the services offered by approved supplemental educational service providers and for the withdrawing of approval from providers that fail, for two consecutive years, to contribute to increasing the academic proficiency of the students they serve.

· Ensure that providers do not engage in unfair or fraudulent business practices, taking action when evidence is presented that a provider is engaging in false advertising or offering “kickbacks” to encourage parents to select that provider or to school system personnel who encourage a parent to select certain provider.

· Ensures that the LEA is implementing supplemental educational services in a manner that is consistent with the law, regulations, and guidance.
Challenges
Providers can be removed from the state-approved list for failing, for two consecutive years, to contribute to increasing the academic achievement of students enrolled in the provider’s program.  Investigation of all allegations of noncompliance with federal laws, rules, or regulations will be conducted through the complaint procedures established by the SDE, (www.alsde.edu, click on eGAP, then Document Library).  Any of the following actions on the part of the provider will result in immediate suspension from the state-approved list:

· Mismanagement, e.g. not maintaining sufficient funds to pay tutors, or operating under false pretenses.
· Submitting false records of student participation or false results of student progress.
· Failing to meet applicable federal, state, and local health, safety standards, and civil rights laws.
· Poor business practices that result in one or more written complaints to the SDE.
· Confirmation of the participation in fraudulent activities on the part of the provider.

The provider may offer remedies to the above conditions and demonstrate good faith in the correction of services in writing for consideration by the SDE Federal Programs Section staff.  After completing all investigations, the SDE will communicate with all parties regarding the resolution.  The provider will either 1) remain in suspension and the SDE will take steps to withdraw its approval of the provider on the state list; or 2) be allowed to resume services for the remainder of the school year but be required to re-apply during the next annual window. Note that upon suspension, all students currently receiving services from the provider will be moved to the second provider on the selection form.




 II. Responsibilities of the Local Education Agency

The Local Education Agency (LEA) communicates to the principals of schools identified for school improvement Year 2 and beyond the requirement to offer access to SES to all eligible students (SAMPLE A).  The LEA should notify parents of eligible students at the beginning of the school year of the availability of supplemental educational services (SAMPLE B).  The LEA makes funds available for SES by reserving and spending a portion (20%) of its LEA Title I allocation.

A.  Eligible students are all students from low-income families who attend Title I schools that are in school improvement for Year 2 and beyond.  If sufficient funds are not available to serve all eligible children, an LEA must give priority to the lowest achieving eligible students.  The LEA should determine students eligible for SES using the following sequence:

1) Identify all students from low-income families applying the poverty measure used to rank schools for Title I purposes, such as free or reduced-price meals.

2) Notify parents of all eligible students to determine the initial receipt of services, indicating that a prioritization may need to be used.  It is the responsibility of the LEA to prioritize within the low-income group if parental response exceeds the amount of funds available.

3) Determine the criteria to be used to determine low-achievement status.

4) Rank-order students in the low-income group by achievement levels, applying fair, objective and equitable procedures for serving students if the number of spaces at approved providers is not sufficient to serve all students. Students cannot be ranked solely based upon parents’ income.

5) Identify students to receive SES, starting from the top of the rank-ordered list.

6) Ensure that the public identity of any student who is eligible for or who receives services is not disclosed without the written permission of the parent(s) of the student.

B.   The LEA should send to or provide parents on an annual basis with information about the service providers from the state-approved list whose services are available at schools or within a reasonable distance by providing a brief description of the services, qualifications, and any information on the demonstrated effectiveness of each approved provider to assist the parent(s) in selecting a provider.  If requested, LEAs may assist parents in the selection of a provider.

C.  The LEA has specific responsibilities to coordinate appropriate provider services to eligible students.  It collaborates with the school to develop procedures and processes for provider meetings; parent education; student learning, goal-setting sessions; and other program components.  To successfully implement the SES process, the LEA:

1) Communicates a framework of support to provide comprehensive outreach to parents of eligible students.  The SDE suggests that these education partners be engaged in the process:

a) School principals whose schools are required to offer SES to encourage parents of eligible students to access the SES.  

b) Parent liaisons to provider SES information to parents of eligible students through community workshops and personal contact.

c) Education Language Learner (ELL) coordinators and translators to communicate SES information in a language understood by the populations they serve.

d) Migrant parent liaisons to communicate SES information specifically to the populations they serve.

2) Schedules an SES provider fair or open house for service providers from the state-approved list whose services are available within the school district.  Parents should be encouraged to attend to become acquainted with providers’ services.

3) On behalf of students, contacts parent-selected SES providers and enters into contractual agreements to deliver services in a timely fashion.

4) Makes arrangements with individual providers to use district facilities, adhering to the established LEA/school policy.

5) Upon the receipt of the required participation documentation, disburses payments to providers for services and input all required information into ANATOMI.

6) Monitors services provided to students and reports any irregularities about SES providers to the SDE.

7) Reports data back to the SDE as part of an annual SES implementation and effectiveness evaluation.

8) As required in the January 2009 Non-regulatory Guidance, posts Adequate Yearly Progress and Supplemental Educational Services information on the Web site of the LEA.

D.  Once parents select a provider for their child, the LEA must enter into a contract with the chosen provider [Section 1116 (e)(3)(A-E)] an example of which is included as Sample D.  The required elements are starred.  (NOTE:  Complete information concerning the law can be found in the No Child Left Behind Act of 2001, §1116(e)(3)(A) and in Non-Regulatory Guidance, January 2009, Section H-1.)

1)  After all parties have a signed contract, the LEA, in consultation with the parents and provider, helps develop a student individual learning plan (ILP) (see SAMPLE E) which has to include:

a) A statement of specific achievement goals for the student.

b) The method by which progress will be measured and how the student’s parent(s) and teacher(s) will be regularly informed of that progress. (NOTE:  LEA and provider must agree to a schedule.)

c) A timeline for improvement in achievement.  

In the case of a student with a disability, the achievement goals, measurement and report of progress, and timetable must be consistent with the student’s individualized education program (IEP) under Section 614(d) of the Individuals with Disabilities Education Act (IDEA) or the student’s individualized services under Section 504. 
Challenges
     The LEA may not require or suggest that*:

1) Providers offer a certain number of hours of services in order to receive the statutory per-pupil amount for services.

2) Provider tutors/employees have to be state-certified teachers.

3) Provider programs have certain student-teacher ratios.

4) Parents choose a particular SES provider.  Under no circumstances should an LEA refuse to offer as an option to parents any provider on the state-approved list because of program design concerns.  If an LEA has general concerns about the quality of a provider’s services, the LEA should make its concerns known to the SDE.

(*See also USDOE Supplemental Educational Services Non-Regulatory Guidance, January 14,2009, Sections G-6, page 29.)



III. Responsibilities of the School 

Low-income students in Title I School Improvement schools, Years 2 and beyond are eligible for SES.  In situations where sufficient funds are not available to serve all eligible students, priority must be given to the lowest-achieving eligible students.  The school should use the rank-ordered list provided by the LEA to identify eligible students.  The school, in collaboration with the LEA, coordinates procedures and processes for provider meetings at open houses or back to school nights, provider fairs, parental involvement, student goal setting, and provider reporting.  In addition, the school:

A. Notifies parents of eligible students of the availability of SES providers from the state-approved list whose services are available to the school district (SAMPLE B).  The list includes a description of services, provider qualifications, and demonstrated effectiveness of each provider.

B. Determines the teachers who will work with providers and parents to coordinate the setting of learning goals for each student receiving SES.

C. Ensures that the public identity of any student who is eligible for or receives SES is not disclosed without the written consent of the parents of the student.

IV. Responsibilities of the Supplemental Educational Service Provider

The No Child Left Behind Act of 2001 requires that SES providers be approved by the SDE (Section 1116(3)(5).  Providers may be for-profit, non-profit, faith-based organizations; institutions of higher learning; private schools; or public school districts.  Providers must:

A. Ensure that the provided instruction is aligned with Alabama’s academic content and student achievement standards and, in the case of a student with disabilities, is consistent with the student’s IEP under IDEA.

B. Provide a plan of instruction in the areas of reading/language arts, and/or mathematics that is of high quality and research-based, and input all required information into ANATOMI.

C. Provide parents of students receiving SES and the appropriate school with information on the progress of the students in increasing achievement in a format and, to the extent practicable, in a language that the parents can understand.

D. Ensure that instruction is secular, neutral, and non-ideological.

E. Provide evidence of financial soundness to the SDE.

F. Ensure that all employees who will have unsupervised access to students will follow requirements for background checks pursuant to state law and SDE procedures. (Code of Alabama, §16-22A-6)

G. Provide to the SDE or its designee(s), information for the purpose of program monitoring and evaluation.

In addition, the SES provider may add reasonable information in contractual agreements with LEAs related to:

H. The amount of instruction time to be provided.

I. The location where services will be provided.

J. The means of transporting children to the place of instruction if the services will be provided in a location other than the student’s school.  (Note:  The LEA may provide, but is not required to provide or cover expenses related to transportation from the school to the service site.  If the LEA chooses to provide transportation, they may not use any of the required set-aside money to provide said services.)

K. A description of the scientifically research-based program to be utilized with specific references to published research studies or reports.

V.  Role of Parents

Parental involvement is an integral component in the provision of SES to students experiencing low academic achievement.  There are expectations of parents whose children receive SES.  Parents should:

A. Choose a provider from the state-approved Supplemental Educational Services Provider list.

B. Acquaint themselves with the provider’s services, frequency/duration of service, ratio of students to tutor, tutor’s qualifications, and the manner in which student progress will be measured and reported.

C. Return the Provider Selection Form to begin the SES process.

D. Meet with the provider and the school representative to formulate the student’s individual goals for learning and to set up timelines for monitoring progress.

E. Monitor and ensure their child’s attendance at the supplemental services sessions.

F. Communicate regularly with the provider, especially to notify the provider in advance if the child is to be absent.

G. Inform the provider and the school immediately if the child will no longer participate in SES or if they are not satisfied with the service being provided to the student.

H. Respond to SES parent surveys distributed by the SDE or its designee(s) at the end of the school year.

VI. Program Monitoring

The SDE will monitor the quality and effectiveness of SES to students as required by NCLB.  Monitoring will focus on the following areas:

A.	Provider Effectiveness - The University of Memphis, Center for Research in Educational Policy (CREP), the outside evaluator for the SDE, performs an evaluation study from the Alabama Reading and Mathematics Test (ARMT) and the Alabama High School Graduation Exam (AHSGE) annual results to form a profile of each provider’s effectiveness in raising student achievement. 

B. Customer Satisfaction - CREP will conduct a descriptive study of SES implementation in districts and schools consisting of surveying SES coordinators for participating LEAs, principals in participating SES schools, teachers, and parents of students receiving SES, and SES providers.

C. Service Delivery - Representatives of the SDE will conduct on-site monitoring visits that will address requirements of SES providers as stipulated in NCLB and will verify provider’s compliance with narratives and assurances in the SES provider’s approved application.   

D. Information Reporting – The service provider is expected in input all required information into ANATOMI, the SES tracking software utilized by the Alabama Department of Education.




Additional and specific information is found in the law, No Child Left Behind Act of 2001, PL 107-110, § 1116(e), http://www.ed.gov/policy/elsec/leg/esea02/107-110.pdf), and the Supplemental Educational Services Non-Regulatory Guidance, January 14, 2009. (www.alsde.edu, eGAP, Document Library, scroll down to Title I School Improvement section.)
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Glossary of Terms
Public School Choice and Supplemental Educational Services
Non-Regulatory Guidance
January 14, 2009

20 Percent Obligation: The amount equal to 20 percent of an LEA’s Title I, Part A allocation that an LEA must spend, subject to demand, on choice-related transportation, SES, or a combination of the two.  If the cost of satisfying all requests for SES exceeds 5 percent of an LEA’s Title I, Part A allocation, the LEA may not spend less than an amount equal to 5 percent on those services.  Similarly, if the demand from parents of eligible students for transportation needed for public school choice exceeds 5 percent of the allocation, the LEA must spend the equivalent of at least 5 percent on choice-related transportation. The LEA has flexibility in allocating the remaining 10 percent [Section 1116(b) (10); 34 C.F.R. §200.48(a) (2).]  In addition, an LEA may, but is not required to, spend up to 1 percent of its 20 percent obligation (0.2 percent of its Title I, Part A allocation) on parent outreach and assistance related to public school choice and SES (See Section K-1)

Adequate Yearly Progress:  Adequate yearly progress (AYP) is the measure of the extent to which students in a school demonstrate proficiency in at least reading/language arts and mathematics.  It also measures the progress of schools in meeting other academic indicators, such as high school graduation or school attendance.  The same measure also applies to LEAs.  Each State has developed its own definition of AYP; these definitions have been approved by the Department and are available in the State’s accountability workbook on the Department’s Web site (http://www.ed.gov/admins/lead/account/stateplans03/index.html).  State definitions must reflect the objective of all students demonstrating proficiency by the end of the school year 2013-2014 [Section 1111(b)(2)].
Corrective Action:  A school identified for corrective action is a Title I school that has not made AYP for four years.  In order to exit corrective action status, the school must make AYP for two consecutive years. [Section 1116(b)(7)].
Eligible Student:  Students eligible for SES are those students from low-income families who attend Title I schools that are in their second year of school improvement, in corrective action, or in restructuring.  Eligibility is thus determined by whether a student is from a low-income family and the improvement status of the school the student attends [Section 1116(e)(12)(A)].  Note that this differs from the eligibility criteria for public school choice, which is made available to all students in Title I schools in need of improvement, corrective action, or restructuring.
Provider:  A provider of SES may be any public or private (non-profit or for-profit) entity that meets the State’s criteria for approval.  Potential providers include individuals or groups of individuals, public schools (including charter schools), private schools, LEAs, educational service agencies, institutions of higher education, faith-based organizations and other community-based organizations, and business groups.  A public school or an LEA that is in need of improvement may not be a provider.  An approved provider (1) has a demonstrated record of effectiveness in increasing the academic achievement of students in subjects relevant to meeting the State’s academic content and student academic achievement standards; (2) is capable of providing instructional services that are (a) of high quality, research-based, and designed to increase student academic achievement, (b) consistent with the instructional program of the LEA, (c) aligned with State academic content and student academic achievement standards, and (d) secular, neutral, and nonideological; (3) is financially sound; and (4) provides SES consistent with all applicable Federal, State, and local health, safety, and civil rights laws [Section 1116(e)(12)(B); Section 1116(e)(5); 34 C.F.R. §200.47(b)].
Public School Choice:  Students who attend a Title I school in need of improvement, in corrective action, or in restructuring are eligible to transfer to another public school in the LEA, including a public charter school, that is not in need of improvement, corrective action, or restructuring.  LEAs are required to make at least two transfer options available to students, if at least two options exist, and are responsible for paying all or a portion of transportation necessary for students to attend their new school; if not enough funds are available to satisfy all requests for transportation, LEAs must give priority to the lowest-achieving low-income students who request transportation [Section 1116(b)(1)(E)].

Restructuring:  A school identified for restructuring is a Title I school that has not made AYP for five or more years [Section 1116(b)(8)].  The first year of restructuring may be used for planning; the plan for the restructured school must be implemented no later than the second year.  In order to exit restructuring, the school must make AYP for two consecutive years.

School Improvement:  A school is in its first year of school improvement when it has not made AYP for two consecutive years.  A school is identified for year two of school improvement if it does not make AYP for a second year after initially being identified as in need of improvement.  In order to exit school improvement, the school must make AYP for two consecutive years [Section 1116(b)(1)(A)].  

Schoolwide Program:  A schoolwide program is a Title I program operated in a school that serves an eligible school attendance area in which not less than 40 percent of the children are from low-income families, or that has a school enrollment of which not less than 40 percent of the children are from such families, and that uses its Title I funds to upgrade the educational program of the entire school, rather than to provide services only to students identified as most at risk of failing to meet State standards [Section 1114]. 

Supplemental Educational Services:  SES are additional academic instruction designed to increase the academic achievement of students from low-income families attending Title I schools in their second year of school improvement, in corrective action, or in restructuring.  These services may include academic assistance such as tutoring, remediation and other educational interventions, provided that such approaches are consistent with the content and instruction used by the LEA and are aligned with the State’s academic content and student academic achievement standards.  SES are in addition to instruction provided during the regular school day.  SES must be high quality, research-based, and specifically designed to increase the academic achievement of eligible students [Section 1116(e)(12)(C); 34 C.F.R. §200.47(b)(2)(ii)(C)].

Targeted Assistance Program:  A targeted assistance program is a Title I program in which a school uses its Title I funds to provide services only to the children who have been identified as failing or most at risk of failing to meet the State’s challenging academic content and student academic achievement standards [Section 1115].


 (
LEA spends an amount equal to or greater than 20 percent obligation on choice-related transportation, SES, and parent outreach and assistance
LEA spends less than the 20 percent obligation on choice-related transportation, SES, and parent outreach and assistance
No further responsibilities
LEA maintains records of meeting criteria in §200.48(d
)(
2)(i); notifies SEA of intent to spend remainder of 20 percent obligation on other allowable activities and includes amount of remainder
SEA determine
s**
 that LEA did not meet all criteria in §200.48(d
)(
2)(i)
In subsequent school year, LEA meets criteria in §200.48(d
)(
2)(i) and obtains SEA permission to spend less than total obligation 
SEA determines** that LEA met all criteria in §200.48(d
)(
2)(i)
OR
OR
OR
OR
OR
LEA is not subject to the criteria in §200.48(d
)(
2)(i) (meets one of the exceptions in K-11)
In subsequent school year, LEA spends unexpended amount of 20 percent obligation, in addition to 20 percent obligation for that year, on choice-related transportation, SES, or parent outreach and 
assistance*
 
In subsequent school year, LEA spends unexpended amount of 20 percent obligation, in addition to 20 percent obligation for that year, on choice-related transportation, SES, or parent outreach and assistance* 
) (
Public School Choice and Supplemental Education Services
Flowchart
Requirements and Responsibilities for Meeting the 20 Percent Obligation
)
* An LEA may count costs for parent outreach and assistance toward meeting its unexpended obligation in the subsequent school year only if it did not reach the 1 percent cap in the first year (based on the LEA’s Title I, Part A allocation that year).   (See K-16.)
**The SEA determines whether an LEA has met the criteria through its regular monitoring process.  The SEA must also review for compliance any LEA that has spent a significant portion of its 20 percent obligation on other allowable activities and has been the subject of multiple credible complaints, and must complete any such review by the start of the next school year.  (See K-8.)
SAMPLE A                       LEA Memorandum to Principal                                  Model

DATE:

MEMORANDUM

TO:		Principal of School in Year 2 (or beyond) of School Improvement

FROM:		LEA Central Office

RE:  		Designation of School Improvement 

The Alabama State Department of Education (SDE) has designated (School Name) as a Title I school in School Improvement, Year 2 (or beyond).  As a reminder, parents of students in your school may continue to exercise the school choice option provided in NCLB legislation.  Additionally, some students may be eligible to take advantage of free tutoring called supplemental educational services.  Students eligible for this tutoring are all students from low-income families who attend Title I schools in improvement status for more than one year.  If sufficient funds are not available to serve all eligible children, the LEA will give priority to the lowest-achieving eligible students.

A copy of the SDE Supplemental Educational Services Toolkit is attached.  Included in the toolkit is more comprehensive information including local education agency (LEA) and school responsibilities, a sample SES parent notification letter, and a sample provider request form.  The SDE requires written notification to parents of eligible children detailing the availability of access to supplemental educational services.  In addition to written notification, the school district is required to provide a list of state-approved supplemental educational service providers to parents.

Our school system has planned an SES Provider Fair/Open House for (Date).  Parents of eligible students will be invited to attend to learn about available options for after-school tutoring.  All parent requests for supplemental educational services must be returned to the school within two weeks of the Provider Fair, (Date).  Please submit these requests to the (district office personnel’s name) no later than (Date), and contact (name), (phone number) at the district office if you have questions or concerns.

Attachments


(Attach the most recent list of state-approved providers downloaded from www.alsde.edu: eGAP, Document Library, scroll down to Title I, School Improvement Section.)


SAMPLE B                            Parent Notification Letter Model    
(Non-Regulatory Guidance, January 2009, G-2)

Dear Parent/Guardian,

Help your child succeed in school – sign up for free tutoring!  As a result of the federal No Child Left Behind Act of 2001, your child could possibly receive extra help in the areas of math, reading, and language arts.  This free tutoring is available because your child’s school is in its second year or later of “school improvement,” and your family meets the income limits under the law.  There is a chance that the district will not be able to provide this service for all families, in which case students will be chosen to participate based on academic need.

Your child’s school has been identified for improvement because it has not made adequate yearly progress on state measures of academic achievement for at least three years.  Our district’s State Board of Education report card (enclosed with this letter) shows how your child’s school compares to other schools in our district and state.  Your child’s school has been identified because (List reasons for identification).  We will be sending you more information in a few weeks about how you can help us improve the school in these areas.

A list of approved tutoring programs in your area is enclosed.  These programs have been approved by the State Department of Education and will provide your child with free tutoring that will be coordinated with what is being taught in school.

When deciding which tutoring program is best for your child, you may want to ask these questions:

· When and where will the tutoring take place (school, home, or community center)?
· How often and for how many hours in total will your child be tutored?
· What programs, by grade levels and subject areas, are available for your child?
· What type of instruction will the tutor use (small group, one-on-one, or the computer)?
· What are the tutor’s qualifications?
· Can the tutor help if your child has disabilities or is learning English?
· Is transportation available to and from the tutoring location?

Please call (name and number) if you have any questions about these services.  You also may join us to talk to the tutors on (dates and times of parent fairs) to help you decide which program is best for your child.  The enclosed Provider Selection Form is due back to the school on (date).  You will receive a letter from (school district) by (date) telling you when the free tutoring will start. 

Thank you.

(District official)

Enclosures:     Approved Provider List
Provider Selection Form
 

SAMPLE C                             SES Provider Selection Form                                       Model
SUPPLEMENTAL EDUCATIONAL SERVICES - PROVIDER SELECTION FORM (---Year---)  
Please return to ________________ on or before the deadline, __________________
 Student’s Name______________________________ (Please Print)  School__________________________________ Grade_________________________
Please check:__________My son/daughter WILL participate in the free tutoring sessions called the Supplemental Educational Services program as it is described in the No Child Left Behind Act of 2001.
From the provided state-approved list, please list a first and second choice.
I select _____(State-approved provider’s name)_____________________________________ as our first choice.


I select _____(State-approved provider’s name)__________________________________ as our second choice.                     

By signing, I understand that if funds are insufficient to cover the free tutoring for all of the students who choose to participate, participation will be based on prioritized academic need as defined by the district.

I understand that the school district will enter into an agreement with the provider and that I will be notified of the time to meet with school personnel and provider to set achievement goals for my child.
I understand that the provider will not disclose to the public the identity of my child without my permission.
I understand that the school system will share with the provider educational data that is necessary for tutoring. This includes, but is not limited to test scores, information from individual educational plans and teacher recommendations.
I understand that the provider will regularly inform my child’s teacher and me of his/her progress.
I understand that I need to notify the school if my child stops attending the tutoring sessions.

_________________________________________	     	_____________________
(Signature of Parent/Guardian)				      	(Date)
_________________________________________	     	 _____________________
(Printed name of Parent/Guardian)				(Daytime Telephone Number)
							       		_____________________
								      		(Evening Telephone Number)
	
SAMPLE D                          LEA-SES Provider Example Contract                                           
(Local Education Agency Name)
CONTRACTUAL SERVICES AGREEMENT
(Note:  Although this is a sample contract and should be reviewed by the LEA and its board attorney, the starred items (*) are required by the state or are in the NCLB legislation, Section 1116(e)(3)(A-E).) 
THIS AGREEMENT, made and entered into at 		(Location)			 this the 	 day of 			, 			, by and between the ____________ Board of Education, hereafter referred to as the “Board,” and (Provider Name), hereafter referred to as the “Provider,” contains the following provisions:

WHEREAS, the Board requires certain professional services to assist in accomplishing the supplemental educational instructional mandates of the No Child Left Behind Act of 2001, and

WHEREAS, the Provider has been approved by the Alabama State Department of Education (SDE) to perform these services for students:

NOW, THEREFORE, for the consideration hereinafter named, the parties agree as follows:

1.	The Board’s representative for purposes of administration of this agreement shall be
											, whose position is	     														.

2. *The Provider will serve all eligible children whose parents request services from the entity without restriction, will provide services that are aligned with the student’s Individual Learning Plan (ILP) and, in the case of students with disabilities, will provide services in alignment with the student’s Individualized Education Program (IEP) if appropriate.

3. *The Provider will meet with district personnel and parents to develop a student Individual Learning Plan (ILP), which contains statements of specific achievement goals for the student who will receive services from the Provider through the Supplemental Educational Services program.

4. *The Provider will assure that all instruction and content are secular, neutral, and non-ideological.

5. *The Provider will supply Supplemental Educational Services on a regular basis for the duration of the contractual period that is  consistent with state academic content standards and the goals as described in the ILP

6. *The Provider will provide SES at a rate of $ ___ per hour with a maximum amount of $___per student, per school year.  The student-teacher ratio for this hourly rate will be _____ (insert ratio).  Minimum number of hours of service rendered shall be ____ (insert #) and shall begin on ______ (insert date) and be completed by ______ (insert date). (NOTE:  This information must be as reported on the SDE Approved Provider List.)

7. *The Provider is prohibited from disclosing to the public the identity of any student who is eligible for, or receiving educational services, without the written permission of the parents/legal guardians of the student.  The Board reserves the right to cancel this agreement upon a ten (10)-day written notice if the determination is made by the Board that the Provider has violated student privacy in this regard.

8. *The Provider will report student progress to parents and teachers/schools on a regular basis as stated in the provider’s approved application. The parent’s copy of the report will be delivered by ______ (insert) on a _______ (insert) basis.  The school’s copy will be delivered by ______ (insert) on a ______ (insert) basis.  The Provider will send one copy of the progress report and the student’s sign-in sheet as documentation to the district representative.  

9. *The Provider will employ individuals in the program who have undergone or will undergo background checks processed through the SDE prior to providing services to eligible students.  The cost of the background check will be at the expense of the Provider or the individual, not of the Board.

10. *The Provider agrees to comply with all applicable federal and state laws, as well as all rules and regulations of the State Board of Education relating to the provision of the Supplemental Educational Services.  The Provider agrees to comply with all applicable federal and state laws, as well as rules and regulations of the State Board of Education regarding health, safety, and civil rights, including but not limited to the Americans with Disabilities Act and Section 504 of the Rehabilitation Act.  

11. *The Board reserves the right to cancel this agreement upon a thirty (30)-day written notice should funds no longer be available due to; (a) the depletion of funds reserved for this purpose, up to 20% of the local education agency’s Title I, Part A allocation; or (b) if the SDE revokes approval of the Supplemental Educational Services Provider. 

12. *The Board reserves the right to cancel this agreement upon giving a thirty (30)-day written notice due to non-performance of services if the Provider is unable to meet such goals and timetables. 

13. *Any claim or controversy arising out of this contract shall be resolved by applying the remedies contained in the LEA’s complaint procedure; otherwise, in case is no resolution of the complaint, the SDE Federal Programs Complaint Procedure due process may be requested by the Board and/or its representative(s) or the SES Provider.
		
14. The Provider will measure student progress using pre-testing, progress monitoring, and post-testing assessments.

15. The Provider will provide services that will allow adequate time for achieving the goals of the ILP.

16. The Provider will ensure that all tutors who are employed by the Provider meet all the qualifications as specified in the state-approved application

17. The Provider will provide a current list of all employees working in the district by _____ (date) and will provide to the Board in a timely manner any changes made to the employee list.

18. The Provider will provide training and on-going professional development, as specified in the state-approved application, to all tutors in the administration of the provider’s program.  The Provider will provide documentation of such training to the Board upon request.

19. The Provider will accept sole responsibility for the provision of all appropriate educational materials, supplies, equipment, and facilities for the student as outlined in the provider’s state-approved application. 

20.  The Provider shall comply with all procedures concerning enrollment, contracting, attendance reporting, and billing as specified by the Board. (NOTE:  Specific requirements may be added, according to Board approval.)

21. The Provider shall maintain daily records of student services rendered, including the name of the Provider’s employee who rendered the service, and the dates and times of such service, as well as maintain appropriate information on ANATOMI.  Provider shall provide access to and/or a copy of such written records to the Board and/or the State Department of Education upon request. 

22. 	The Provider shall notify the Board of the location and/or any change in location where it is providing services to Board’s eligible students.  It shall allow the Board access to its facilities for monitoring of each student’s instructional program.  Such access shall include unannounced visits.  Board representatives shall have access to observe each student at work, observe the instructional setting, interview the provider, and review each student’s progress and all student records maintained on site.  

23. The Provider acknowledges that its relationship to the Board is that of an independent contractor and that no employer-employee relationship is created by virtue of this agreement.
24.  The Provider acknowledges and agrees that the responsibility for payment of taxes, employees’ salaries/contracts, and any other expenses or obligation of the Provider shall be said Provider’s obligation.

25. The Provider shall not assign any interest in this agreement and shall not transfer any interest by assignment.

26.  The Provider agrees to make available upon request, during normal working hours, at the			(Board’s/school’s address)				, to the Board, the Board’s auditors, the SDE auditors, and/or the Office of the Governor, records and documents relating to the conduct of this agreement.

27. The Provider agrees to retain and make accessible to the SDE for audit original and supporting documents that substantiate direct (and indirect, if applicable) costs charged to this program for five years after final claim and, if applicable, until any audit exceptions are resolved.  The resolution of any audit exceptions will be the responsibility of the Provider.

28. The Provider shall indemnify and hold harmless the Board and its representatives against any and all claims, demands, suits, and judgments of sums of money to any party for loss of life, injury, or damage to person or property resulting from, or by reason of, any negligent act or omission, operation or work of the Provider, it agents or employees while engaged upon or in connection with the services required or performed by the Provider hereunder.

29. The Provider agrees not to discriminate in its employment practices and will render services under this contract without regard to race, color, religion, gender, national origin, veteran status, political affiliation, or disabilities.  Any act of discrimination committed by Provider or failure to comply with these statutory obligations when applicable shall be grounds for termination of this contract.

30.  All records, reports, documents, and other material delivered to or transmitted to the Board, its agent, or the SDE by the Provider shall remain the property of the Board/State.

31. If any provision of this contract is held in whole or in part to be unenforceable for any reason, the remainder of that provision and of the entire contract shall be severable and remain in effect. 

32. It is further agreed that if any provision of this contract shall contravene any statue or constitutional provision or amendment, either now in effect or which may, during the course of this contract, be enacted, then that conflicting provision in the contract shall be deemed null and void.

33. This agreement is subject to termination if Provider does not return a signed original within _____ (number) days from the date of receipt at the address given by the provider.

34. This agreement is subject to termination in the event of proration of the fund from which payment under this agreement is to be made.

35. This agreement shall not be subject to modification or amendment except by written agreement with the appropriate authorized signatures.

36. All provisions of this contract shall be construed according to the laws of Alabama and the Provider may not assign any interest in this agreement and shall not transfer any interest by assignment.

37. This agreement shall be effective on the first date written above and shall expire on (date), unless extended or canceled as provided herein.

IN WITNESS WHEREOF, the parties have executed this act in the presence of the undersigned competent witnesses.





Witnesses:					Board of 					

						By 						
						Title: 						

						By 						
(Signature of Provider)

						Type Name: 					

						Type Title: 				
THE FOLLOWING FORMS ARE INTENDED ONLY TO BE USED AS A REFERENCE GUIDE.  ACTUAL ILP TO BE COMPLETED      IS FOUND IN AND SHOULD BE COMPLETED IN ANATOMI.
	
SAMPLE   E                               Student Individual Learning Plan - Model                                                        


Supplemental Educational Services
Individual Learning Plan (ILP) Information

Date of Initial Meeting 		        (Provide to the parents at the initial meeting: copies of the student’s ILP.) 

Date of Service Completion _______________ (Provide to the parent: copies of the student’s completed ILP with post assessment score, date goal/s were completed, and comments if goal/s were not completed.)

Student 			                              School 							   Grade			  

Name of Service Provider 							Location of Services 					 

Area(s) of Concern:	□ Reading	□ Mathematics
    
*Student has a learning plan in place and is receiving special support:  (Please check) ___ ILP    ___ 504  ___ Other

[image: MCj04413590000[1]]NOTE:  If parental consent for release of the information is given, SES providers should be informed if the student is already supported by a program at the school that requires an Individual Education Plan (IEP) or is receiving other educational accommodations.  The information is essential to helping the SES Provider appropriately align tutoring.    
																	___________ 

Names/Titles of Meeting Participants:

Service Provider Representative 				        Title _____________________________________________

School or District Representative 				        Title _____________________________________________

Parent 												

Student 											

Student’s Classroom Teacher 									

Other: (Specify position.) 									 


Supplemental Educational Services
Individual Learning Plan
Reading Template

To be completed in collaboration with LEA, provider, and parent.

Student Name:  						   School:  						   Grade:   		

Student’s Current Level of Performance:  What assessment(s) were used to identify weaknesses in the student’s academic achievement in reading?  State in specific terms based on one or more of the assessments listed below.
	DIBELS
	ARMT
	SAT-10
	AHSGE
	Other

	
	

	
	
	



Individual Student Need(s):  What academic content standard(s) will be addressed as part of the student’s Individual Learning Plan (ILP)?  State all specific content standards to be addressed based on needs identified by one or more of the assessments listed above.
	Reading Content Standard or AHSGE Objective (Example)
	Use strategies to comprehend literary/recreational materials, identify literary elements and devices in literary/recreational materials, and identify details in textual/informational materials.

	Content Standard(s) or AHSGE Objective
	



Student Goal(s):  Based on individual student needs in reading listed above, develop as many measurable goals toward mastery of specific content standards as necessary. 
NCLB, Section 1116(e)(3)(A)
	Reading Content Standard or AHSGE Objective Goal (Example)
	Student will show ______% mastery in determining main idea, summarizing, and comparing and contrasting in literary/recreational reading after ______hours of SES tutoring.

	Goal #____
	


	 Goal #____

	



Method of Measurement of Student Progress:  Record pre-test, interim, and post-test scores.  NCLB, Section 1116(e)(3)(A)
	LEA Assessment (e.g. ARMT, ThinkLink, STI, etc.)
	Provider Assessment

	Name of Assessment: 
Pre-Test Score:
Date Administered:
Interim Monitoring Score:  
Date Administered:  
	Post-Test Score
Date Administered:  
	Name of Assessment: 
Pre-Test Score: 
Date Administered: 
Interim Monitoring Score:  
Date Administered:  
	Post-Test Score:
Date Administered:  



Projected Completion Timeline for Each of the Goal(s):  NCLB, Section 1116(e)(3)(A)
	Goal #___
	Projected Completion Date
	Date Goal Completed.  
(If goal was not met, explain what was not accomplished.)


	Goal #___
	Projected Completion Date:
	Date Goal Completed.  
(If goal was not met, explain what was not accomplished.)





Additional Information
Supplemental Educational Services
Individual Learning Plan
Mathematics Template

To be completed in collaboration with the LEA, provider, and parent.

Student Name:  						   School:  						   Grade:   		

Student’s Current Level of Performance:  What assessment(s) were used to identify weaknesses in the student’s academic achievement in mathematics?  State in specific terms based on one or more of the assessments listed below.
	ARMT
	SAT-10
	AHSGE
	Other

	

	
	
	



Individual Student Need(s):  What academic content standards will be addressed as part of the student’s Individual Learning Plan (ILP)?  State all specific content standards to be addressed based on needs identified by one or more of the assessments listed above.  NCLB, Section 1116(e)(3)(A)
	Mathematics Content Standard or AHSGE Objective
	(Example) Addition and subtraction of fractions with common denominators.

	Content Standard(s)

	



Student Goal(s):  Based on individual student needs in mathematics listed above, develop measurable goals toward mastery of specific content standards as necessary. 
NCLB, Section 1116(e)(3)(A)
	Mathematics Content Standard or AHSGE Objective 
	(Example)Student will add and subtract fractions with common denominators demonstrating______ % mastery after______ hours of SES tutoring.

	Goal #____
	


	Goal #____

	



Method of Measurement of Student Progress:  Record pre-test, interim, and post-test scores.  NCLB, Section 1116(e)(3)(A)
	LEA Assessment (e.g. ARMT, ThinkLink, STI, etc.)
	Provider Assessment

	Name of Assessment: 
Pre-Test Score:
Date Administered: 
Interim Monitoring Score:  
Date Administered:  
	Post-Test Score:
Date Administered:  
	Name of Assessment: 
Pre-Test Score: 
Date Administered: 
Interim Monitoring Score:  
Date Administered: 
	Post-Test Score:
Date Administered:  


**Projected Completion Timeline for Each of the Goal(s):  NCLB, Section 1116(e)(3)(A)

Projected Completion Timeline for Each of the Goal(s):  NCLB, Section 1116(e)(3)(A)
	Goal #___
	Projected Completion Date
	Date Goal Completed.  
(If goal was not met, explain what was not accomplished.)


	Goal #___
	Projected Completion Date:
	Date Goal Completed.  
(If goal was not met, explain what was not accomplished.)





Additional Information

Example
Supplemental Educational Services Individual Learning Plan (ILP)
SUMMARY REPORT 

Name of Service Provider 														 

Name of Student 					                 (Student Identifier)                       				

Report Date 											

	Reading
	(Include all Content Standard or AHSGE Objective Goals and Results addressed in the student’s ILP.)

	Goal #___
	(Insert Content Standard or AHSGE Objective Goal from student’s ILP.)



	Results 

	(Indicate student progress toward skill mastery in terms of periodic provider assessments administered.)



	If this is the final progress report, was the goal met within the projected timeline outlined in the student’s ILP?  If not, explain what was not accomplished.





	Mathematics
	(Include all Content Standard or AHSGE Objective Goals and Results addressed in the student’s ILP.)

	Content Standard
Goal #___
	(Insert content standard or AHSGE Objective Goal from student’s ILP.)



	Results 

	(Indicate student progress toward skill mastery in terms of periodic provider assessments administered.)



	If this is the final progress report, was the goal met within the projected timeline outlined in the student’s ILP?  If not, explain what was not accomplished.

	



Provider Representative’s Signature                                                           Position 			 

Date Sent to Parents, Teachers/Schools:								 
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