eGAP Application Input Training - Points of Clarification

1. [bookmark: _GoBack]IMPORTANT REMINDER-If an LEA or CBO is submitting more than one New 21st CCLC grant application in eGap all the applications must be completed in eGap (“Batched”) before you can submit and send it through the eGap approval system.  

2. Do not input Continuation Applications in eGap until instructed to do so by Mark Ward. 

3. All 21st CCLC grant applicants (LEAs, CBOs, FBOs, etc.) are required to upload Forms 1-9 into eGap with the exception of Form 4. Form 4 ONLY needs to be submitted if the applicant is submitting a Joint/Co-Applicant proposal. 

Form 1 – Application Cover Page
Form 2 – Assurances and Certification Form
Form 3 – Partnership Agreement 
Form 4 – Contract/Memorandum of Understanding/Agreement (Required for Joint/ Co-Applicant Proposals)
Form 5 – Superintendent and Principal Support Certification Form
Form 6 – Budget Summary of Expenditure Form 
      Form 7 – Budget Expenditure Detail Form
      Form 8 – Staff Summary Form
Form 9 – Budget Line-item Chart

4. All Community-Based Organizations (CBOs) must also upload:
 
1.    Copy of a notarized business license or formal Certificate of Existence from the Office of the Secretary of State, State of Alabama
2.    Copies of incorporation papers for a 501 (c) (3) or other entities (Limited Liability Corporation, Limited Liability Partnership)
3.    Copy of the applicant program's organizational chart
4.    An Unqualified Opinion for the company’s annual financial statement audit that has been completed within the last two years
5.    Safety Documentation (Building and Fire Inspection, ADA Compliance, etc.)

