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Non-Public School Consultation Reminders:
I. Consultation is an “ongoing” process.  LEAs must “invite” non-public school officials prior to making LEA decisions regarding the use of federal funds

· Consultation must include means to determine non-public school participation status, student poverty identification, availability of services, types of services to be rendered, assessment options, and evaluation information.  A complete list of requirements for consultation can be found in the   “Title IX, Part E Uniform Provisions Subpart 1 – Private Schools, March 2009,” Section D, pages 3 – 9.
· Timely and meaningful consultation must be documented throughout the ongoing process.  A sample of the  “Affirmation of Consultation Letter,” which can be modified to meet the needs of the LEA can be found in the Document Library.  
II. ALL non-public schools within the geographic boundaries of the LEA must be contacted.  For Title I purposes, the “services are linked to where the student attends non-public school.”  For Title II and III purposes, the “services are linked to the location of the non-public school.”

· If the LEA is aware of students attending a non-public school in another district, the non-public school ​should be contacted regarding that student’s eligibility, the possibility of him/her receiving services.  Even if the student is in another LEA, the initial poverty requirements and subsequent multi-criteria selection is still applicable.

· NOTE:  Providing services to Title I eligible students attending non-public school in another district is a Title I requirement only.

III. Initial contact / consultation should begin in the spring of each year.    The LEA should correspond with each non-public school to determine if they want to participate with Federal funds.  The “Letter of Invitation” should explain which fund sources the LEA participates in and the purpose of each fund source.    A sample letter of intent to participate is available in the Document Library as well as in the Non-Regulatory Guidance, 2009.
· NOTE:  The list of Private Elementary and Secondary Schools can be found in the ALSDE Plan 2020 Directory – 2012 – 2013.  This list includes contact information for the schools.
· During the spring of each year the SDE requests that each LEA complete a Non-Public School Enrollment Survey. (See sample in the Document Library) This survey addresses student counts for Titles II and IV.  Title I student counts must be obtained at a later time to address enrollment counts for e-Gap (Consolidated Application) in August.
· The Non-Public School Enrollment Survey, which has been mailed to your LEA, is due in April of each year.  You will be notified of the exact date.
· Some LEAs begin their consultation with the Non-Public School Enrollment Survey.  This is NOT an SDE requirement; to do so is an LEA decision.  However, the Non-public School Enrollment Survey is NOT the letter of invitation.
· The Non-Public School Enrollment Survey does not address Title I student counts.  These counts must be taken at a later time to address enrollment counts for e-Gap (Consolidated Application) in August.

IV. Non-public schools should be reminded annually of their “status options.”  The LEA is responsible for determining church or private school status on the nonpublic schools.

· The annual SDE memorandum regarding non-public school registration occurs each May.  During this process, LEAs must provide the non-public school with the registration information if the non-public school wishes to “register” with the SDE.
V. The U.S. DOE has published “Ensuring Equitable Services to Private School Children:  A Title I Resource Tool Kit.”  The document can be found and downloaded from http://www.ed.gov/programs/titleiparta/ps/titleitoolkit.pdf   The intent of this document is to provide state departments of education and LEAs with sample documents and standard guidance when providing services to non-public schools.
